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Employer’s Notification to the LA of Intention to Employ a Young Person
Please Read the Following Guidance
	Permitted Times of Employment*
· School day: Between 7am-8am and 6pm-7pm. Up to a maximum of 2 hours per day.
· Saturday or school holiday**: Between 7am-7pm. Up to a maximum of 4 hours per day if under 15. Up to a maximum of 8 hours per day if 15 or above.
· Sunday: Between 7am-7pm. Up to a maximum of 2 hours per day.
*Employers need to be aware that children should have a minimum of 2 consecutive weeks holiday when they are not required to attend school.
**Children aged 13-14 can work a maximum of 25 hours per week and children aged 15 and over can work a maximum of 35 hours per week.
Age restriction and additional information
· The by-laws apply to any child of 13 until the date when he or she is no longer legally obliged to receive education, being the last Friday in June of the academic year in which they reach the age of 16.
· It is the legal responsibility of the employer to check the child’s date of birth is accurate.
· When the Department for Work and Pensions (DWP) have issued a National Insurance number, this should not be taken to imply that the child is then eligible to work full-time.
· These by laws apply to all children even if parents employ their own children.
· If a child helps with any business which is carried on for profit, even if they receive no pay, they are still deemed to be employed.
Please ensure that all sections are completed in full and signed by a parent or guardian.
The following should be supplied as further supporting evidence.
1. A passport-style colour photograph.
2. A photocopy or scan of the child’s birth certificate or passport.
3. A copy of the relevant risk assessment.
This form, along with supporting evidence, should be emailed to ce@camden.gov.uk or posted to:
Attendance and Children Out of School / Camden Learning
London Borough of Camden
5 Pancras Square
London
N1C 4AG
Tel: 020 7974 4444

	I confirm that I, the employer, have read and understood the above statement. 
	☐
	I confirm that I, the parent/guardian, have read and understood the above statement. 
	☐



Section A: days and hours of proposed employment
School Week
	
	From (AM)
	To (AM)
	BREAK
	From (PM
	To (PM)
	Total Hours

	Mon
	Click or tap here to enter text.	Click or tap here to enter text.	
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Tue
	Click or tap here to enter text.	Click or tap here to enter text.	
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text. 

	Wed
	Click or tap here to enter text. 
	Click or tap here to enter text. 
	
	Click or tap here to enter text. 
	Click or tap here to enter text. 
	Click or tap here to enter text. 

	Thu
	Click or tap here to enter text.
	Click or tap here to enter text. 
	
	Click or tap here to enter text.
	Click or tap here to enter text. 
	Click or tap here to enter text. 

	Fri
	Click or tap here to enter text. 
	Click or tap here to enter text. 
	
	Click or tap here to enter text. 
	Click or tap here to enter text. 
	Click or tap here to enter text. 

	Sat
	Click or tap here to enter text. 
	Click or tap here to enter text. 
	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Sun
	Click or tap here to enter text.
	Click or tap here to enter text.
	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	
	
	
	
	Total Weekly
	Click or tap here to enter text.



School Holiday
	
	From (AM)
	To (AM)
	BREAK
	From (PM
	To (PM)
	Total Hours

	Mon
	Click or tap here to enter text.	Click or tap here to enter text.	
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Tue
	Click or tap here to enter text.	Click or tap here to enter text.	
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text. 

	Wed
	Click or tap here to enter text. 
	Click or tap here to enter text. 
	
	Click or tap here to enter text. 
	Click or tap here to enter text. 
	Click or tap here to enter text. 

	Thu
	Click or tap here to enter text.
	Click or tap here to enter text. 
	
	Click or tap here to enter text.
	Click or tap here to enter text. 
	Click or tap here to enter text. 

	Fri
	Click or tap here to enter text. 
	Click or tap here to enter text. 
	
	Click or tap here to enter text. 
	Click or tap here to enter text. 
	Click or tap here to enter text. 

	Sat
	Click or tap here to enter text. 
	Click or tap here to enter text. 
	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Sun
	Click or tap here to enter text.
	Click or tap here to enter text.
	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	
	
	
	
	Total Weekly
	Click or tap here to enter text.



Section B: to be completed by employer
	Name of Employer
	Click or tap here to enter text.	Name of child
	Click or tap here to enter text.
	Employer address
	Click or tap here to enter text.	Child address
	Click or tap here to enter text.
	Nature of business
	Click or tap here to enter text.	Date of birth
	Click or tap here to enter text.
	Telephone
	Click or tap here to enter text.	School name
	Click or tap here to enter text.
	Email address
	Click or tap here to enter text.	School contact email
	Click or tap here to enter text.
	Work site (if different)
	Click or tap here to enter text.	Child’s job role
	Click or tap here to enter text.


	Employer’s signature:
	Click or tap here to enter text.
	Date:
	Click or tap to enter a date.


Section C: to be completed by parent
I / We confirm that my / our child is fit to carry out the duties as explained to me by the employer.
	Parent Signature:
	Click or tap here to enter text.
	Date:
	Click or tap to enter a date.
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