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Application for Chaperone’s Licence
This form is for residents of the London Borough of Camden only. If you live in another local authority area, you will need to contact them directly for an application form.
Please send the completed form by email to ce@camden.gov.uk. 
	Please attach a passport-style photo in the box to the right (click the icon to add a picture from your device).
	

Personal Information
	Title
	Click or tap here to enter text.
	Last name
	Click or tap here to enter text.
	First name
	Click or tap here to enter text.
	Previous names (if applicable)
	Click or tap here to enter text.
	Current address
	Click or tap here to enter text.
	Telephone number
	Click or tap here to enter text.
	Email address
	Click or tap here to enter text.

Employment and Address History
	Previous addresses in the last five years
	Address:
Click or tap here to enter text.
	Dates from:
Click or tap here to enter text.

	Job title and name of current/most recent employer
	Job title and employer:
Click or tap here to enter text.
	Dates from:
Click or tap here to enter text.




Please give the names, addresses, and occupation of two referees, one of whom must be known to you in a professional capacity.
	Referee 1:
Name:		Click or tap here to enter text.
Address:	Click or tap here to enter text.
Email:		Click or tap here to enter text.
Telephone:	Click or tap here to enter text.
Occupation:	Click or tap here to enter text.
Relationship:	Click or tap here to enter text.

	Referee 2:
Name:		Click or tap here to enter text.
Address:	Click or tap here to enter text.
Email:		Click or tap here to enter text.
Telephone:	Click or tap here to enter text.
Occupation:	Click or tap here to enter text.
Relationship:	Click or tap here to enter text.


About you
	(This section can include why you want to be a chaperone and any other relevant work experience such as teaching, social work, youth work, or any voluntary positions you have held e.g. Brownies/Cubs.)
Click or tap here to enter text.

	Approval start date:
	Click or tap to enter a date.

Declarations
Note: If the answer to any of the following questions is “yes” please provide further information below. 
	Have you ever applied to or been licenced as a chaperon with another local authority?
	Choose an item.
	Have you ever been refused registration as a chaperone by another local authority?
	Choose an item.
	Have you previously been approved as a registered child minder?
	Choose an item.
	Do you have any health problem or disability that might affect your application or the ability to carry out the duties of a chaperone?
	Choose an item.
	Have you been known to social services either in Camden or elsewhere in the UK?
	Choose an item.
	***Please read the following statement in full***
The charge for a DBS is £60. This is completed by the Camden HR Safeguarding team. Please email DBSDirectorate@camden.gov.uk for payment and other details. Even if you already hold an Enhanced DBS, please contact the HR safeguarding team to check that your DBS is valid and approved under Camden LA. DBS checks are renewed every three years and you should ensure you do this before renewing your licence. It is strongly advised that you sign up for the DBS Update service.
Should you omit information relating to a criminal conviction, or information that may mean Camden needs to make further enquires, then we may suspend or revoke your licence should this information become known to Camden at a later stage. We may contact other local authorities or departments within Camden borough to confirm information. 
If you do not give permission for us to make checks with other local authorities or Camden departments, you will be invited to meet with us to explain why you have withheld permission, and we may not be able to process your application.  
Being a chaperone requires an enhanced DBS certificate.
“The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.”

	I confirm I have read and understood the above statement.
	☐
	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?
	Choose an item.
	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?
	Choose an item.
	I hereby give permission for Camde to carry out checks with other local authorities or departments in Camden, including social services, as part of the approval process.
	Choose an item.
	On occasion, Camden is asked by companies if we can supply a list of approved chaperones. I hereby give permission for my name, email address, and contact telephone to be given to productions seeking licenced chaperones. 
	Choose an item.
	I hereby give permission to disclose my name to other local authorities, schools, productions companies, and parents when we send a copy of the child’s performance licence. 
	Choose an item.
	Note: you will be expected to attend one training session with the Attendance and Children Out of School, to cover your responsibilities as a chaperone, before we can issue your ID card. This can take up to 12 weeks. Failure to do so will mean your licence will be suspend until you have attended.
We will charge £10 for a replacement ID card or change to your licence during its validity. 

	I confirm I have read and understood the above statement.
	☐
	DECLARATION TO BE SIGNED BY THE APPLICANT
I hereby declare that the above information is true, to the best of my knowledge.  I understand that I would be liable to prosecution if I wilfully stated anything which I knew to be false or did not believe to be true.
Signed: Click or tap here to enter text. 				Date: Click or tap to enter a date.


If you need to provide any further supporting information, please use the box below.
	Click or tap here to enter text.
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