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*School follows Elective Home Education procedures.  If school holds any safeguarding information the 
Designated Person should email: ehe@camden.gov.uk 

 School MUST complete referral and send a copy of the parents letter to LA within 10 schools days. Common Transfer File 
uploaded to lost pupil database. 
** For notification regarding non- Camden resident EHE officer will ask school to complete Off Roll Form.  Once receive 
forms are sent to out of Borough LA   and closed on Camden register.  If non Camden resident off roll form is not receive 
within 10 days of notice.  The CME form will go direct to out of borough LA without off roll form attach. 
 
 

             

 

 

 
**Parent(s) writes to head teacher regarding 

their decision to home-educate and request 

that their child is taken off the school roll 

* Head teacher notifies local authority (LA) 

88 

 

 

LA writes to parent sends letter and EHE Guidance to parents requesting 

permission for initial meeting (within four weeks) to discuss planned 

provision  

Family does not wish to meet LA 
Family agrees to meet 

with the LA 

LA to consider whether there are any 

issues which are cause for concern 

LA checks with social services, schools, wider 

universal services, police and other agencies as 

required 

LA has concerns 

about child’s 

education and/or 

welfare 

LA does not have 

concerns about child’s 

education and/or 

welfare 

LA to consider 

writing to family 

every 6 – 12 

months 

LA representative meets with 

family (parents and child) to 

discuss help and support 

available 

LA has further contact with parent to discuss 

concerns with a view to helping parents provide 

suitable education.  Meeting to be held within 3 

months by EHEA.  Or evidence /report provided by 

parent 

Progress 

unsatisfactory 

Progress 

satisfactory 

EHE Officer to arrange 

next 12 months Annual 

Review in line with 

normal process 

Concerns remain EHE Advisor to write 

concerns in report:  LA is not satisfied 

that education is suitable but further 

review will be carried out. 

 

 

  

EHEA to write report 

and LA is satisfied that 

home education is 

efficient, full time and 

suitable  

PAS/EHE Officer to raises 

concerns with Early Help 

Team/MASH to agree further 

action or see flowchart 3 

 

Parent decides to 

home educate 

statutory school 
age? 

Parent commence 

Elective Home Education 

for non-statutory and 16+ 

Follow 

Flowchart 2 

Does the child have a 

EHCP? 

LA can be informed by other 

agencies, partnerships wider 

universal services.  

Regarding EHE 

Details pass to 

Connexions for 16+ 

(NEET) 

SEN Home 

Education 

Concerns are 

address in 

EHEA report 

YES

E 
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O

O
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